
Questions on Attachment A? Call our Admissions Office at 978-594-0404 ext. 201 

Federation Tips on Attachment A  

Label this document “Attachment A – Description of Programs and Services” Provide the following sections in your Attachment A: 

Section One: Introduction 

Begin your Attachment A with an overview of the work your organization does.  You may describe how your organization came into existence and 
the kinds of service you have provided over the years.   

Please include a brief explanation of how your organization helps people. Your group clearly focuses on serving children and their families, but 
make sure to tell us that.  All applicants to the CFC must show that they contribute to human health and welfare, but you should not assume that 
the government reviewer will accept this without your stating it.  So, tell us how you help people. 

Section Two: Local Presence 

• Tell us your physical address.  This can be a free standing facility or an office in a larger building.  It can even be space in a private 
residence dedicated to your organization.   

• Tell us the hours of the week when you are available to meet with the public.  You must identify a minimum of 15 hours per week, year 
round. 

• Tell us your phone number – the number through which the public can reach your organization. 

Section Three: Services Provided in 2013 

Tell us what your organization did in 2013.  What were your major programs, whom did you help, how did you offer that help? Specify who, what, 
where, and when. 

The more specificity you can offer, the more likely the government will accept your application.  Tell us the number of children you helped, the 
number of families you worked with, the number of events you participated in, and more.  Details of your work will be very helpful.  Here are some 
examples: 

• If you offered counseling, tell us about these services.  What kinds of young people did you help – what were the challenges your helped 
them to overcome?  How many young people did you help in 2013?   

• If you educated people, tell us about the content you offered.  How did you teach?  Who did the teaching? Where did it occur? How 
many people participated as students?  Focus on 2013. 

• If you provided financial aid to young people and their families, tell us about the people you helped and about the support you offered in 
2013.  

For all of these activities, give us dates of when you provided the service.  If you only know the week or month, that is fine.  Give us that kind of 
detail.  Tell us location as well when that is appropriate.  
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